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TCU CampusOptics: How to Request a Chemical Waste Pickup

Environmental Health & Safety (EHS) provides chemical and hazardous waste removal services for all
campus areas at Texas Christian University (TCU). You do not need to be an Administrator, Principal
Investigator, or Lab Member to request a chemical waste pickup. To submit a request through the
CampusOptics public portal, please follow the steps below.

1. Navigate to the TCU CampusOptics public portal landing page: https://tcu.campusoptics.com/ehs
and click “Chemical Waste” under “Available Forms.”

Welcome to CampusOptics

Use the links below to quickly access information available to you within CampusOptics. Don't see what you expect?
Additional itemns may be available to you after signing in.

SDS Portal
View and zearch all zafety data sheets across campus.

Available Forms

Biological Waste
Submit a Mew Pickup Request

#

Chemical Waste Available Forms

Submit a Mew Pickup Request

&

“Chemical Waste”

2. The blank Chemical Waste Pickup form will open. Begin by completing the Requester
Information.

TEXAS CHRISTIAN UNIVERSITY

Chemical Pickup Request Form

Requester Info

Email Address * Phone Number *

First Name * Last Name *

Requester Information

Type to search ampuses, buildings, spaces, or outdoor areas...

Additional Location Details
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3. On the bottom of the page, under “Location” - Click into the “Name*” box and begin entering the
name of the building where the pickup is requested. Based on our CampusOptics configuration, a
selection list will drop down that you may choose from.

Chemical Pickup Request Form
Requester Info
. .
vl s~ Choose Building

safety@tcu.edu &
First Name * jast Name *

Safety =) eam &
Location Q
Name *

wiN

Winthrop Rockefeller Building for Ranch Management « RAN Building

TCU - Athletics

2800 Stadium Drive, Fort Worth, 76109

Ricke! Academic Wing - RIC Building
TCU - Central Campus

3005 Stadium Drive, Fort Worth, 76109

Winton-Scott Hall of Sdence « WIN Building
TCU - East Campus

2955 South University Drive, Fort Worth, 76109

4. Choose the room number (i.e., area) of the pickup location within the selected building.
NOTE: Add any other location information into the “Additional Location Details” box.

Chemical Pickup Request Form 2 —_— *
38
3%0
312
Requester Info HD:D':
Email Address * Phone Number * 4014
402
safety@tcuedu B 817-257-3687 B 403
404
First Name * Last Name * s Select Room
405A
Safety () Team () 058
406
406A 'I
4068
- “u
Click “Select a p
Localiun Q 4078
. fl ” o
Name Ooor or area .
Winton-Scott Hall of Science « WIN o -
R
Floor or Area *
Select a floor or area... v
Additional Location Details ® Add A Contair
@& CampusOotics
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5. Once the area has been set, a container needs to be added to the pickup request. Click “Add A Container”

button at the bottom left of the screen.

Chemical Pickup Request Form

Requester Info
Email Address * Phone Number *

safety@tcuedu & B817-257-3687 (]
First Name * Last Name *

Safety a Team &
Location Q

MName *

Winton-Scott Hall of Science = WIN

Click “Add A
Container”

© Add A Container Discard

6. This opens a slider window on the right. Here you will enter the waste information beginning with the
Container Type* and count (number of containers with the same waste profile).

Add Container Correct Quantity

Basic Information

Container Type *

Choose a container... v 1

’

1.8L Glass

1G Plastic
251 Glass

4L Glass

Container Type oL Plastic
w/ Volume & 56 Plastic
Material Pottes

Bucket

Cardboard Box
Percentage

. Custom Container
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7. Next enter the date the waste began accumulating, then the container volume amount and unit.

Add Container x
Accumulation Start Date
4L Plastic
Accumulation Started Date
2026-09-01
Amount Unit
4 -
Weight
Contai Contents Micrograms
Contai ontents Milligrams
Grams
Kilograms
Ounces
Pounds
Custom Fields U Tens
Volume
Waste description Microliters
Milliliters
Process generating the waste
Kiloliters
Cubic Meters
Fluid Ounces
Pints
Quarts
Gallons
Cubic Feet

CampusOptics: How to Request a Chemical Waste Pickup
Issue Date: 09/2026




Environmental
Health & Safety

Tcu FINANCE &

J  ADMINISTRATION

8. Enter each individual container constituent (what makes up the waste in the bottle) with the approximate
percentage it makes up of the total container; it is preferable for the contents to add to 100%, but is not a
requirement. To add additional constituents, click “Add Container Contents” and another line will open.
Continue adding contents as needed.

Container Contents

First Constituent Container Contents
& Percentage Acstone 50
Ethyl Acetate

FOD3, U112 » Liquid « 141-78-6

Ethyl Acetoacetate
Liquid = 141-97-9

Addition of Other Ethyl Acrylate
U113 » Liguid » 140-88-5
Constituents

Ethyl Acetate (Solid)
FO03, U112 - Solid = 141-78-6

Ethyl Acetate, ACS (liquid)
Liquid = 865-43-6

Ethylenediaminetetraacetic Acid

9. When all container contents are added, give a brief description of the waste (physical state, pH, etc.) and
how the waste was generated. When the container information is complete click “Add Container” at the
bottom.

Container Contents

Container Contents ¢
ga—

Acetone 50
. Ethyl Acetate 20

All Container
co nte nts Sodium Hydroxide (Liquid) 10
Water 10

© Add Container Contents

Custom Fields

Waste description @

General Waste Description

Basic Liquid Research Waste

Process generating the waste

Distillation, Rotovap Waste Generation Process

Click “Add Container” when Finished
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10. Clicking “Add Container” will take you back to the main request page. The container(s) added will be
shown at the bottom of the page with one record for each container entered.

11. Verify the information is correct and, if no other containers need to be added for the pickup, click “Submit
Pickup Request” at the bottom of the page. A confirmation box will pop-up at the top of your screen
indicating that your request has been submitted to EHS.

TERAS CHRIS TTAN UNTVERSITY
Chemical Pickup Request Form
Requester Info
Email Address * Phone Number *
safety@tcuedu & B17-257-3687 5
First Mame * Last Mame *
Safety & Team &
Location Q
Mame *
Winton-Scott Hall of Science
Floor or Area *
505 v
Additional Location Details
et Container 1 @ Actions
ACCUBMMULATION STARTED DATE CONTAINER TYRE STATUS
September 1st, 2026 4L Plastic Accumulating
TWO CONTAINER CONTENTS
. Acetone (50.0%), Ethyl Acetate (20.0%), Sodium Hydroxide (Liquid) {10.0%), Water {10.0%)
Container
Entries View Full Details
Container 2 @ Actions
ACCURULATION STARTED DATE CONTAINER TYFE STATUS
== . u - ” o
s Click “Submit Request Submit Pickup Request

For additional information, or if there are any questions, please contact EHS
at: safety@tcu.edu or 817-257-3687
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