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TCU CampusOptics: How to Report a Safety Concern

1. Navigate to the TCU CampusOptics public-facing portal landing page:
https://tcu.campusoptics.com/ehs and click “Report a Safety Concern” under “Available Forms”

Welcome to CampusOptics

Use the links below to quickly access information available to you within CampusOptics. Dor't see what you expect?
Additional ftems may be available after you SIGN-IN.

@ sosporal
v fety data sheets across campus.

Click “Report a Safety Concern”

Submit a New Fickup Request

Report a Safety Concern
Submit a New Report

Broken Glass Box Disposal Request
" deauest

DEA-Controlled Substance Destruction Request
Submit a New Request

Laboratory Equipment Pre-Clearance Disposal
Submita New Request

Lab Membership Request Form
Submit a New Space Membership Request

[

2. The blank Report a Safety Concern form will open. Begin by completing the Reporter Information.

TEXAS CHRISTIAN UNIVERSITY

Report a Safety Concern

Please complete this form to report  safety concem o incident; it wil automatically be directed to Environmental Health
8 Safety (EHS) for evaluation.

Emergency Phone Numbers:

Reporter Information

Reporter Info

Email Address is invalid. * Phone Number *
safety@tcuedu 817-257-3687
First Name can't be blank. * Last Name can't be blank. *

Safety Team

3. Next, enter the location where the safety concern is.
a. Begin with the campus building the concern is near or inside of (begin typing building
name then select from drop down menu). N

Name *

C N )

Winthrop Rockefeller Building for Ranch M3
TCU - Al

280

ve, Fort Worth, 76109

a. Choose

Rickel Academic Wing - RIC
TCU - Cer npus

pus
ve, Fort Worth, 76109

Building

Winton-Scott Hall of Science - WIN
TCU - East Campus
2955 South University Drive, Fort Worth, 761
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b. Once chosen, there will be a field for the “Floor or Area” that opens under Location Name.
Choose the best option closest to the location of the concern from the dropdown menu. If
the concern is outside of the building, leave the Floor or Area as is, and enter in a more
precise location in the “Additional Location Details” section.

c. Use “Additional Location Details” to describe a more precise location within a floor or
area.

Location Q

Mame *

b. Choose Floor or Area
Winton-Sco

Floor or Area

Floor 4

Additional context to help others find this location. For example, "Northwest

Additional Location Details i -
cormer of the bullding™ or "6 inches to the left of the door.”

Just outside of the elevator dou:url

c. Provide Additional Location Details

4. Finally, describe the “Reason for Concern” and click “Save and Finish” to submit.

Basic Information

Reason for Concern *

Enter Reason for Concern

Big wet spot on the floor. Someone may slip.

Add Supporting Documents

Add files to upload as supporting documentation along with your incident.

Mo file chosen

Click “Save and Finish” to Submit
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5. You will be directed back to your completed Safety Concern Report. A confirmation of
submission will be at the top (above the Reporter Information section).
*#*[f you need to change any submitted information, correct on this page and click “Update
Report” at the bottom of the page®**

Report Status \
< @ Submitted & Awaiting Acceptance >
This report was successfully submitted on October 13th, 2026, and it is waiting for a coordinator to process it
Reporter Info
Email Address * Phone Number *
safety@tcu.edu 817-257-3657 &
First Name * Last Mame *
. . Team &
Submission
Confirmation
Location Q%
Name *
Winton-5cott Hall of Scence
Floor or Area
Floor 4 *
Additional Location Details
Just outside of the elevator door
Exact Location
Click to Set
Edit Information (if
Basic Information @ needed)l Then CIICk
’ “u (P ”
Reason for Concem * ¢ Update Submission
Big wet spot on the floor. Someone may slip.
Add Supporting Documents
Update Report

For additional information, or if there are any questions, please contact EHS
at: safety@tcu.edu or 817-257-3687
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